
Smithills School 

 

JOB DESCRIPTION 

 

Job Title: Groundsman & Site Caretaker 

 

Job Grade: Grade F (£23,836 to £26,999 for a 37 hour per week, Full year contract.)  

This position will be PRO RATA this rate at 30 hours per week, Full year. 

 

Hours / Weeks: 30 hours per week, Flexible Hours BY ARRANGEMENT. Full year 

 

Reports to: Site Manager 

 

Responsible for: N/A 

 

Liaison with: Site Manager, Site Team, External Contractors 

 

Job Purpose: To maintain the appearance and functional soundness of the school grounds. 

Responsible for maintaining the site landscaping, leaf and weed clearance, mowing and line 

marking the football pitches and maintenance of flower beds and shrubs around the site. 

Working as part of the site team, this flexible role will also include site and caretaking duties. 

Main Duties: Groundsman Responsibilities: 

Maintaining condition and appearance of lawns, grounds and playing fields. 

Laying out and marking playing fields and erecting/dismantling goalposts 

Mowing, watering, and fertilizing lawns. 

Planting, trimming, mulching and fertilizing flowers, shrubs and trees. 

Sound knowledge of plants and gardening techniques. 

Utilizing insecticides, fertilisers etc as needed to treat diseases. Ensuring all chemicals are stored 

safely, in accordance with COSHH regulations. 

Cleaning and painting benches, poles and fencing/signs/ other outdoor funriture.  

Keeping grounds free from snow and ice by using equipment such as snow blowers/gator with 

plough or gritting paths as needed. 

Keeping facilities and surrounding areas free from rubbish, litter, debris and weeds and emptying 

litter bins. 

Cleaning and maintaining equipment and materials. 

Removal of debris and leaves from paths and communal areas including clearing downspouts, 

grids etc 

Following all applicable health and safety guidelines and procedures. 

Performing other duties as required, commensurate with the post. 

 

 



Site/Caretaking Responsibilities  - under the instruction of the Site Manager: 
 
Open /close the school in the absence of the regular caretaking staff – this includes checking 

windows, lights, shutters and setting the fire and intruder alarms, lock/unlock gates to the site  

Porterage duties, inc movement of furniture and equipment around school as required 

Occasional site cover for evening, weekend school opening (usually an overtime payment) 

Requirements: Horticultural qualification preferred although experienced candidates considered. 
 
Must have 2+ years gardening/groundsman experience in a similar position. 
 
Proficient knowledge of maintaining lawns, fields and grounds. 
 
Must have a valid driver’s licence. 
 
Proficient with operating grounds keeping equipment such as tractors, power mowers and other 
gardening equipment 
 
Solid understanding of health and safety rules and regulations 
 
Good communication skills, both written and verbal. 
 
Ability to follow verbal and written instructions. 
 
Physically fit, strong, agile and dexterous. 
 

 
The duties above are neither exclusive nor exhaustive and the post holder may be required by the Principal to carry out 

appropriate duties within the context of the job, skills and grade. 


