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May 2018 

 
Re: Important information for Year 10 about UCAS PROGRESS online prospectus  

 
Dear Parent/Carer, 
 
As you will be aware, your son/daughter has recently taken part in a programme of work experience.  
Year 10 students are now in the process of recording their experience of work on their UCAS progress account 
under the section of their profile titled ‘Work history’. This is to support them as they begin their preparation for 
making a post 16 application for college or an apprenticeship.  I would therefore like to bring you up to date with 
what your child will be expected to do over the next twelve months as they prepare for their progression into 
further education or training at the end of Year 11.   
 
As I am sure you will be aware, by law, students are now expected to continue in further education or training until 
they reach 18. Applications to college need to be made the year prior to their enrolment and therefore students 
need to start the process of researching options available to them in Year 10 to help them prepare for this time. 
 
Students have now been introduced to UCASPROGRESS which is an online prospectus and application system 
which enables students to explore a wide range of post 16 options available and gather information about courses 
available, course details and entry requirements.  Completing details online as part of a personal ‘profile’ will 
permit students to submit their applications easily to each of the providers with whom they are interested in 
studying or training with from September 2019. 
 
Every student has been allocated a unique UCAS login and password.  This will allow them to login and complete 
the first sections of their profile titled ‘work history’. They will be supported with the completion of the remaining 
sections of their profile at different times in the year.  Students can access this resource	at www.ucas.com or by 
following the UCAS Progress link available on the school website under Pupils and appears on the careers page. 
Please take care to select the 16-18 option taking you to the UCAS Progress page.   
 
All students will be invited to take part in a UCAS group work session in July, following their taster day at college, 
and will spend some time ‘SEARCHING’ using UCAS Progress to look at the range of courses that can be pursued 
post 16.  They are also advised to spend some time over the summer months seriously considering their plans for 
their future. They can save any subjects they are interested in, into their ‘Favourites’ and view at a later date. These 
can be added to and deleted any time before making their final application to a specific college or training 
provider. Please be aware, to be able to submit an eventual application later in the year students will need to have 
‘saved’ the courses they wish to apply for into their favourites.  
 
Students will also need to pay close attention to their end of year predicted grades when they are researching 
courses as this will determine whether they are expected to achieve the qualifications required for accessing their 
preferred course or qualification.   
 
In October, students will be issued with their predicted grades and will be expected to add these grades to their 
UCAS Progress profile section titled ‘qualifications’.  They will have to do this before they will be allowed to submit 
an application from October 2018.  This information is important in determining the level of study they will be 
eligible to progress onto and is used by colleges and training providers to be able to provide conditional offers for 
students at Interview.   



 
There are many useful careers websites available to help students explore any careers they are hoping to pursue in 
the long term and look at the types of qualification they may need to access these careers.  Links to support 
students can be found on the Careers section of the school website and license codes for Kudos and U-Explore 
Start are available from careers to set up their own personal accounts.   
 
Starting in September we will guide students through the rest of the UCAS Progress process and ask them to 
complete the final sections of their profiles which will be their contact details and their personal statement They 
will be asked to do this as promptly as possible between October & November 2018 so that they can submit 
applications by the end of December 2018. 
 
As there are a number of post 16 options available to students they will have opportunities to listen to 
presentations given by local colleges and sixth forms as well as apprenticeship providers who are invited into 
school throughout Year 11.  There will also be a number of opportunities for them to attend the individual training 
provider open events that will be taking place from October 2018.  We will publicise these events well in advance 
at school through the Careers Bulletin and on the school website.  You may also wish to attend the Futures-4-Me 
Careers Fair with your son/daughter to explore their options further.  This is an annual event and takes place in 
September.  
 
Once final decisions have been made and applications submitted, we are confident your child should be in a 
strong position to apply themselves to their studies, securing excellent examination results in the summer which in 
turn will secure a place with their chosen provider.   
 
Interviews may start in the autumn term but will generally be ongoing throughout the spring term.  This could be in 
school as with Bolton 6th Form College or at the institution itself.  Some institutions will text or email students a date 
for interview but they will then need to follow the link provided to access the online booking system and book a 
time slot to attend an interview.  Students are advised to read any letters, texts or emails they receive very carefully.  
Notifications can also be given through the online UCAS Progress system itself by providers such as Runshaw 
College.   
 
Once interviews have been completed conditional offers will be made and students again will need to revisit 
UCAS and check the offer they have received is the same as was discussed at interview, before accepting it.  This 
does not mean they have to go to the college; this decision will be made on results day when students have actual 
results and can then make a final decision about which courses to enrol on with their chosen institution.  
 
Should you need further information, advice or guidance, you are very welcome to contact us by phone or e-mail 
j.isaacs@smithillsschool.net if you prefer.  We are available to support students in school in the careers area which 
is currently located at lower school (L2).  
 
I would like to take this opportunity to thank you in advance for any encouragement and support you are able to 
provide for your child and wish them every success as they move through to their final year at Smithills School at 
the start of the new academic year. 
 
 
Yours faithfully, 
 
J Isaacs 
 
Work Related Learning Officer    
	
	
 


